Modern US History

Industrial Age Resume Project ’10-’11

40 Points 
The following people played important roles in Big Business, Journalism, Civil Rights, Immigration, Organized Labor, Banking, and the creation of Corporations during the industrial age, 1867-1901, in the United States.  In order to better understand the impact of the individual on a society, students in groups of 1 or 2 will choose one of the following people and create a resume of his/her life.  

1. Thomas Edison

6. Andrew Carnegie

11. John D. Rockefeller


2. Gustavius Swift

7. Ida Tarbell


12.  Samuel Gompers


3. W.E.B DuBois 

8. Booker T. Washington
13.  George Westinghouse



4. Terence V. Powderly
9. Jane Addams

14.  John P. Morgan

5. Cornelius Vanderbilt
10. Alexander G. Bell

15.  Eugene Debs

Resumes should include each of the following categories:

A. Full Name, Address (later in life), date of birth

B. Education (university, apprenticeships, training, degrees earned)

C. Work Experience (include every major job they held with actual job title, not just their most famous one)

D. Membership in Labor, Professional Organizations (AFL, CIO, Knights of Labor)

E. Activities (not related to work experiences; philanthropic, sports, ) and Accomplishments (books written, awards won, companies founded)

Required Resume Criteria:

1. 1 or 2 pages allowed

2. typed, 11 or 12 pt 

3. Full and complete Works Cited (MLA) format included on a separate paper to be turned in; each source used in the resume must be included on the works cited list.  

4. Must include at least 3 different sources for your resume not including the course textbook or Wikipedia.  
5. Each job held must contain dates (start, ended) for each activity included; look at examples.  

6. Each section of the resume must be formatted in the same way using bullet points 

Due Dates:


1. Resume 1st Drafts:



a. Block D – 6 September

b. Block H – 13 September

2. Final Drafts: 

a. Block D - 16 September 

b. Block H - 19 September 

Both drafts must be emailed directly to Mr. Greer before class begins on the days they are due.  Make sure to include your name in the saved file title when you email it.  
Industrial Age Resume Rubric


Name: _________________________

	Evaluation 

Criteria
	Developing

Below 60%
1 to 5 Points
	Needs Improvement

60-75%
6-7Points
	Adequate

76-89%
8 Points
	Strong 

90%-100%
9 – 10 Points

	Education 
	This section is missing crucial information. Each entry is missing most to all of the following: name of institution, dates attended, location of institution, major, degrees earned; there were no entries for this section or any entry was only vaguely outlined.  
	This section includes at least one relevant educational experience with all required attributes of that entry but needs more development in including more educational experiences. 
	This section includes all relevant educational experience with the required name of institution, dates attended and or graduated; it further includes the location of the institution, any terminal degrees earned with the accompanying date and at least one bullet point that highlights focus of education activity at that institution.  Only 1-2 mistakes are found in this section.  
	This section includes all relevant educational experience with the required name of institution, dates attended and or graduated; it further includes the location of the institution, any terminal degrees earned with the accompanying date and at least one bullet point that highlights focus of education activity at that institution.  This is repeated for each institution.  

	Professional

and Other

Work

Experience 


	Minimal coverage of career jobs; almost all entries are missing much of the following: job title, company name, location of company, dates of employment, bullet point summaries of duties in that job. Or section only contains a series of bullet point summaries that lack job titles, location of jobs, length of employment.
	Adequate coverage of the span of career but few entries include all of the following: job title, name of company, location of company, and dates of employment. Some bullet point descriptions under each entry somewhat summarize the duties in that position.  Information does not relate 100 percent to the career field. 
	Good coverage of all career jobs and almost all entries include job title, name of company, location of company, and dates of employment. Bullet point descriptions under each entry mostly summarize the duties in that position.  Information does not relate 100 percent to the career field. 
	Excellent coverage of all career jobs on resume.  Places of work, location, titles, and dates are included for each position. Under each job title and company are bullet statements beginning with action verbs that describe the duties for each job. Every entry has the same format in that the job title comes first, company name and company location with dates of employment and accompanying bullet points under each describing the duties for each job.  

	Honors, Awards, Activities,

Organizations

Can be done in one or two different sections 


	This section is missing or contains very little information. There are more than 6 mistakes with required information for this section.  No descriptions are listed. Two or more sections are put together when the information should have been separated.  
	This section has adequate coverage of activities, awards, or organizations.  There are between 3-6 mistakes with required details such as date or duration of time, the name of the award/organization/activity, the location of the award/organization/activity, and is concisely summarized in bullet format.  
	This section has good coverage of activities, awards, or organizations. There are no more than 1-2 mistakes with required details such as date or duration of time, the name of the award/organization/activity, the location of the award/organization/activity, and is concisely summarized in bullet format.  
	This section as excellent coverage of numerous activities, awards, or organizations contain the date or duration of time, the name of the award/organization/activity, the location of the award/organization/activity, and is concisely summarized in bullet format.  

	Format
	Formatting guidelines for length, conventions, layout, spacing, order of events, and/or alignment are not followed, making the resume unattractive or hard to read; action verbs not used in bullet points; more than 2 mistakes made on the bibliography
	Formatting is repeatedly inconsistent in length, layout, spacing, conventions, and/or alignment, reducing readability and attractiveness; two mistakes made on the bibliography
	Formatting guidelines for length, layout, spacing, and/or alignment are almost always followed.  1-2 problems in format and layout or conventions, but readability and attractiveness are not affected; one mistake made on the bibliography
	The resume consistently follows formatting guidelines for length, layout, spacing, conventions, and alignment.  Format and layout make the resume exceptionally attractive, drawing attention to the content, and enhancing readability; no mistakes made on the bibliography.


Deductions:
_____ 1 Calendar day late – 10%


Comments:




_____ 2 Calendar days late – 30%



_____ 3 or more calendar days late – no credit 



_____ Missing works cited page – 100%



_____ Included fewer than 3 sources  - 30% 


_____ Name, Address, DOB missing – 100%
Final Grade:
